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nobpocosecTHOH padoThI

1. O0mme nosoxKeHus

1.1. Hopmamu craHgaproB M npolenyp, HalpaBIeHHBIX Ha  obeclieueHue
nobpocoBecTHOH paboTel W IOBeleHHsT pPaOOTHHUKOB (Hajee — CTaHAApTHI),
BOILJIOLIAKOT B ce0e OCHOBHBIE LIEHHOCTH U YCTaHABIMBAIOT 00s3aTENbHBIE I/ BCEX
pabOTHUKOB 3THUECKHE TpeOOBaHHUS, ABIAACH MPAKTHYECKHM PYKOBOIACTBOM K
JeHCTBHIO.

1.2. CranapTsl NpU3BaHbl YCTAHOBUTH KIIIOYEBBIE MPUHIIMITE, KOTOPHIMH JOJKHBI
PYKOBOJACTBOBAaThCS pabOTHUKH (ajiee — pabOTHHKH).

1.3. Cranpaprtsel ycTaHaBaMBalOTCH Ha ocHoBaHMH KoHcturynuu Poccuiickoii
Denepanuu, penepanbHbix 3akoHOB OT 2 MapTta 2007 roga Ne 25-03 «O
MyHHIMIANbHOM ciyx0e B Poccuiickoii ®@enepanuu», ot 25 nexabps 2008 roaa
Ne 273-03 «O npoTHBOAEHCTBUH KOPPYNILUH» M IPUHSTHIX B COOTBETCTBHH C
HUMH HHBIX 3aKOHOJATEIIbHBIX U JIOKAJILHBIX aKTOB.

2. llenHocTH

2.1. Ilpu ocCywecTBIEHHU CBOE€Hl MAEATENFHOCTH pPabOTHHK pPYKOBOACTBYETCH
CJIEIYIOIMMU IIPUHIUIIAMU: I0OPOCOBECTHOCTE, MMPO3PAYHOCTD, Pa3BUTHE.

2.2. JIobpocoBeCTHOCTh O3HAYAET HEMPEKIOHHOE CIIeA0BaHKe TPeOOBaHNIM 3aKOHA
U HaJJiexallee BBINOJIHEHHE 0053aTelbCTB, MPHHUMAaeMbIX obmecTBoM. I 1aBHas
ueJb  —  OOMIEeKyNbTYpHBIE,  OOINEuYesNOBeYECKHE,  OOIMIEroCyaapCTBEHHEIE
TpeOOBaHU K A€ATEIHbHOCTH pabOTHHKA.

2.3. [IlpospauHocTs o3Hauaer o0ecreueHue MOCTYIHOCTH HHGOPMAIHH O
JEeATeNbHOCTH (Hanee - YupexpaeHue). Bcs HesATeNbHOCTh  OCYIIECTBIISIETCH B
COOTBETCTBMHM CO CTPOro [JIOKYMEHTHPOBaHHBIMH ~IpoLieAypaMH, CTPOMTCS Ha
Ha/IJIeXAIEM BBINTOJIHEHUH TpeOOBaHUI 3aKOHa U BHYTPEHHHX JIOKAJIbHBIX aKTOB.

3. IlpoTuBOAEHCTBHE KOPPYIIITHH
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3.1. TIpHOPHUTETOM B JEATENBHOCTH YUPEKIEHHA ABIAETCS CTPOroe COOIIOEHHE
3aKOHA M JPYrHX HOPMATHMBHBIX aKTOB, KOTOpBIE CIlyXaT OCHOBOH s
OCYIIECTBIEHUsS] BCEX pabouMX TpPOLECCOB B KOJIICKTMBE, IEHTPAIbHBIV
OPUEHTHPOM NpH TUIAHUPOBAHWH JEATE]LHOCTH M (OPMHPOBAHHH CTPATETHH €IC
pa3BUTHSL.

3.2. Jlns paGOTHMKOB YHpeXIEHHS HENONYCTHMO HapylUeHHe 3aKOHa. ITo’
BelyWMii NpHHIMI MeliCTBYeT Ha BCEX YPOBHSX JeATeNbHOCTH. Kaxbi:
pabOTHMK, COBEpIIMBIIMH  IPABOHApYIUCHME, HECET  aJAMUHHUCTPATHBHYIO
IrpaXkIaHCKO-[IPaBOBYIO, YTOJIOBHYIO, JHCLMILTHHAPHYIO OTBETCTBEHHOCTD B oGrien
NopsLIKe.

3.2. Baxneifmeii Mepoil 10 NoJIepKaHuio Ge3ynpedHol pemyTauui Y YpeKIeHu:
SBJISETCS OTBETCTBEHHOE ¥ JOOPOCOBECTHOE BBINONHEHHME OOS3aTENBCTE
cobmoneane Komekca TpodecCHOHATBHOW STHKH PAOOTHAKOB, KOTOPEI]
yCTaHaBIMBAaeT OTHYECKHE [@paBWia M HOPMBI, ABJISIOLIHCCS CHCTEMO]
OIIpeJie/IeHHbIX ~HPaBCTBEHHBIX CTaH[IApTOB  IOBEICHUS, obecIieunBatOILIM:
peanu3alMio yCTABHBIX BHJIOB JEATENLHOCTH Y UPEKICHH.

3.3. JIo6poCOBECTHOE WCIOJHEHHEe CIyKeOHBIX O00sf3aHHOCTEH M TIOCTOSHHO
yIyullleHWE KayecTBAa MPEJOCTABICHMS MYHHIMNANBHBIX yCIyr SBIAIOTC
IJIABHBIMH IPHOPHTETAMHU B OTHOLICHHAX PAaOOTHHKOB YUPEeXKICHHUSL.

3.4. B OTHOIIEHUAX C HACENEHHEM HENOIYCTHMO MCIIOB30BaHHIE JHOOBIX Cocobo
IPSIMOTO MJIH KOCBEHHOTO BO3/EICTBHS C LIENbIO TIOTYSHHS HE3aKOHHOH BHIMO/IbL.

3.5. B YupexIeHuH HeJI0MyCTUMbI JIFoObIe (GOPMBI KOPPYIILKHA, PAOOTHUKH B CBOE
NESTEBHOCTH O00S3aHBl CTPOrO BBIMONHATH TPeOOBaHMsl 32KOHOAATENBCTBA
IIPaBOBBIX AKTOB O NPOTUBOAEHCTBUN KOPPYTILIUH.

3.6. B ciyuae TpMHYXIEHMS TpaxiaHuHa PaOOTHHKOM YHUpPEKICHHUS
TIPeIOCTABJICHUIO HE3aKOHHBIX BBITOJl, OH BIIpaBe HE3aMEUTHTENIBHO YBEIOMHTD O
3TOM  DPYKOBOAMTENs  YUpexIeHHs JJis  CBOSBPEMEHHOIO  IPUMEHEHH
HEO6XOAUMBIX Mep MO MPeJOTBPALICHUIO HE3aKOHHBIX NEHCTBHH W NPHBICHCHU
HapylmTeeil K OTBETCTBEHHOCTH. PaboTHHK YupexIeHus 000 BCeX Ciy4as
obpaleHdss K HeMy KaKuX-TM0O JHMI] B LENsAX CKIOHEHHS K COBCpIICHH
KOPPYMIMOHHBIX ~IPAaBOHApyLIEHWH 0053aH  yBEJOMIATH pabotonarens
NHCBMEHHOHU (opMme.

3.7. B VYupexaeHHH HEIOMyCTHMO OCYIIECTBICHHE Jo0oro OedcTBHS K
Ge3eiicTBrs, BKJIOUYas NPEJOCTAaBIEHHE 3aBENOMO JIOKHBIX CBEJCHHH, KOTOPC
3aBEJIOMO MJIM B CBSI3H ¢ IPy6OH HEOCTOPOXKHOCTBIO BBOAMT B 3a0Iy)X/ICHHE HJ
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NBITAETCA BBECTH B 3a0iIyXJEHHE KaKylo-THOO CTOPOHY C LENBI0 MONyYeHHs
(PMHAHCOBOH BBHITO/IbI WJIH YKJIIOHEHHS OT UCTIOJIHEHHS 0053aTeIbCTBA.

3.8. B VupexaeHuy, HEIONYCTUMO OCYIIECTBICHHE JAEATENLHOCTH C
HCIIOJIb30BaHHEM METOJOB MPHHYXACHHUS, a TaK)Ke HaHeceHUs yulepba Wwid Bpena,
finyn yrpo3sl HaHeceHMs yiepOa Wiu Bpea MpsMO WM KOCBEHHO TF000# cTOpoHE,
WM HMYIIECTBY CTOPOHBI C LEJNBIO OKa3aHUs HENPaBOMEPHOrO BIIMSHUS Ha
JEeHCTBHS TakoH CTOpPOHBL. JleATensHOCTH C  HCIIOJNIB30BAHHEM  METOMOB
OPUHY)XIEHUS — JTO IOTeHLHaJbHBbIE WIH (aKTUYECKHe NPOTUBOIIPABHEIE
JENCTBHS, TAKHE KaK TEIECHOE MOBPEXKICHUE WIM MOXMINEHHE, HAHECEHHE Bpela
UMYILIECTBY HIIM 33aKOHHBIM HHTEpecaMm C LEIbI0 IMONy4YeHHs HEIPaBOMEPHOIO
NpeuMylIecTBa UM YKIOHEHHs OT UCIIONHeHHs 0053aTenbCTBa.

3.9. B VupexneHuu HeIOMyCTHMBbI JEWCTBHS Ha OCHOBE COIVIALICHUS MEXIY
IBYMs Uiy Oojiee CTOPOHAMH C LENBI0 JOCTHKEHHs HEe3aKOHHOHN LENH, BKIFoYast
OKa3aHHE HEHAJUICKAILEro BIUAHUSA Ha JICHCTBUS APYTOi CTOPOHBI.

3.10. B yupexaeHMM HEJONYCTHMMO OCYILECTBICHHE OOCTPYKUHOHHOM
NeATEeNbHOCTH, HE JIOMyCKaeTcsi HaMepeHHOe YHUYTOXEeHWe JIOKYMEHTAallUuH,
danscuduralys, U3MEHEHHWE WIH COKDPHITHE [IOKA3aTelbCTB HIIH COBEPIICHHE
JIOKHBIX 3asBI€HUMH C LEJbI0 CO3/aTh CYILIEeCTBeHHbIE MPEenATCTBUS JJis
paccienoBaHus, TPOBOJUMOT0O IPAaBOOXPAHUTENBHBIMUA OpranaMu uni Komuccuei
VypexneHus Mo 3TuKe, CIy)keOHOMY IMOBEICHHIO U ypPETyIHPOBAHUIO KOH(IIHKTA
HHTepecoB. Takxe He JOIMyCKaeTcsl JAeATeLHOCTh C HMCIOJb30BaHHEM METOO0B
INPUHYXKIEHHsI Ha OCHOBE CroBOpa W/WIM yYTpo3bl, MpeciieZloOBaHUE HIIH
3allyruBaHue JTI000M M3 CTOPOH C LIEJbI0 He ITO3BOJIUTE € COOOIINTh 00 H3BECTHBIX
el (akrax, UMEIOIMX OTHOUICHHWE K TOMY WJIH MHOMY (DaKTy KOPPYII[HOHHBIX
JEHCTBHH, COBEpLIAEMBbIE C LEJIbIO CO3/|aHMs CYIIECTBEHHBIX MPENsSTCTBUI I
paccie1oBaHus.

4. Obpaienue c mogapKamu

4.1. Ilo oTHOIIEHHIO K OOpAMIEHHUIO C MOJapKaMH B YUpexIeHUU cHOpMUPOBAHEI
CIIEAYIOLIME TPHHUMUIIBL: 3aKOHHOCTh H OTBETCTBEHHOCTb.

4.2. PaboTHUKaM 3ampemaercs MPHHUMATh MMOJAPKH, €CITH 3TO MOXET HEe3aKOHHO
IpSIMO MJIM KOCBEHHO TMOBJUSATh Ha OCYILIECTBIeHHE pabOTHUKaMU CBOei
JEATEIbHOCTA WJIM TIOBJIE€Yb [Jii HHUX BO3HUKHOBEHHE JIONOJIHHUTEJIBHBIX
00s13aTENLCTB.

5. HeponynieHune KOH(MIUMKTa HHTEPECOB

5.1. Pa3BuTtne IIOTEHIIHalIa paGOTHHKOB SIBIISIETCA KIIFOUEBOM 3a):|;a1{ei«'1 PYKOBOACTBA.
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B cBow ouepems kmouesoit 3anaveit PabOTHUKOB SIBASETCS CO3HATENBLHO
ClIeoBaHue MHTepecaM obmectBa. B Yupexnenun e JOTYCTUMBI KOH()JIMKTE

MHTEPECOB  — MONOXEHHs, B KOTOPOM JIMYHbIE UHTEpeChl  pabOTHUK:
TIPOTHBOPEYHIIH ObI HHTEPECAM OBIIIECTBA.

5.2. K sBHOMY KOH(JIUKTY HMHTEPECOB OTHOCSTCS CUTyallM¥, KOrJa JHYHbIL
HHTEpeC npeobiagaeT Haj NpodecCHOHATbHEIMMU 0053aHHOCTAMH M 3aja4ami
paboTHUKOB Yupesaenus.

K BosmoxuHoMy xoHQmKTY HUHTEPECOB OTHOCATCH CHTYyal[dH, KOrJa JTUYHEL

MHTCPEC TOTCHUMANEHO BIIMAET Ha NPO(GECCHOHATbHBIE OBS3aHHOCTH H 33734y
pabOTHHKOB.

5.3. Tlpu BO3HMKHOBEHMM SBHOTO MK BO3MOXHOIO KOH(JIMKTa HHTEPECOB
paboTauK Yupexnenus nomken YBEIOMHUTE TUPEKTOpPa OpPraHU3aIHK.

5.4. Tlpenynpexnenue u YPETYyHpOBaHHe KOH(IHMKTAa HHTEPECOB, CIOCOGHOIO
TTPUBECTH K NPUYMHEHMIO BPeNa 3aKOHHEIM HHTEpecam obIiecTsa OCYLLECTBIISIET

Komuceuss Yupexnenns no sruxe, CIy’)Ke€OHOMY MOBEIEHHUIO H YPeryJIHpOBaHHIO
KOH(JIMKTa HHTEPECOB.

6. Konduaennuansaocts

6.1. PaGoTHuKam YupexeHns 3anpemaercs COO0IIATh TPETHUM JIHIAM CBEJICHU,
IIOJIyYCHHBIE MMHU IIPH OCYILECTBJIEHHH CBOEL JAEATENBHOCTH, 3a HCKIIOYEHHEM
CTyJaes, KOT/la TaKue CBEeJeHHs Iy OIHuHO PacCKpBITHl YupexIeHueM.
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Mepsi no HeaoNyIMEHHIO COCTAB/IEHHS HeOPHIHAIBLHOI 0TYETHOCTH H
.. HCH0JIb30BAHHS NOAJAE/bHbIX JOKYMEHTOB

Komruccun no nporusozeiicTBrIO KOppyHLHY:

1. OcymecTBasTs NOCTOSAHHOE IPOBEIEHUE IPOBEPOK HA IPEAMET MOTHHHOCTH
JIOKYMEHTOB, 00pasyIolumxcs y pabOTHUKOB Y UpeXIeHHUS;

2. Tpu mpoBeieHNH NPOBEPOK YIUTHIBATE, YTO MOTHHHOCTB JOKYMEHTOR
YCTaHaBJIMBACTCA IyTEM IIPOBEPKH PEATbHOCTH UMEIOLIMXCS B HUX MOIIHCEH
AOJDKHOCTHBIX JIAIl M COOTBETCTBHSI COCTABIIEHUS IOKYMEHTOB JIaTaM OTPa)KEHHUS B
HUX onepanui, HHpopMaluy, (pakToB U T.1.

3. Ilpu BeIsIBNIEHMH (JAKTOB HCTIONB30BAHUS NOIETBHBIX J0KYMEHTOR
HE3aMETUTENIbHO HHPOPMHUPOBATh UPEKTOpPa YupeskIeHHUSL.

4. Tlpu YTeHIM TOKYMEHTOB, NIOC/IE YCTAHOBICHHS HX HOJIJIMHHOCTH, TPOBEPSTH
AOKYMEHTBI 110 CYILECTBY, TO €CTh C TOYKH 3PEHHUS JOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXCHHBIX B HUX XO3SHCTBEHHBIX onepaluuii, HHpopmaIuu, GaKTax u T. i
JlocToBepHOCTH Omeparmii, 3a(pUKCHPOBAHHBIX B HJOKYMEHTAX, IIpoOBepseTcs
H3yYCHHEM 3TUX M B3aHMOCBS3aHHBIX C HUIMH JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOLIHX JODKHOCTHBIX JIHLI, OCMOTPOM OOBEKTOB B HATYpE U T.1I.

5. 3aKOHHOCTb OTPAXKEHHBIX B JOKYMEHTAX ONEPALHii YCTaHABIMBACTCS MyTeM
IIPOBEPKH HX COOTBETCTBHS ACHCTBYIONIEMY 3aKOHOAATENLCTBY.



